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INVITATION FOR BID 
 

IFB NO. 16-122 
LIQUID SODIUM HYPOCHLORITE,  

PURCHASE AND DELIVERY 
 

Bid Submission Deadline 
 
 

Day / Date:  Thursday, September 8, 2016 
Time:  3:00 PM 

Location:  Financial Services 
City Hall 
7 North Dixie Highway 
2nd Floor 
Lake Worth, FL  33460 
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Financial Services 

7 North Dixie Highway 

Lake Worth, FL 33460 

561.586.1654 

 

 

INVITATION FOR BID 
IFB 16-122 

 
LIQUID SODIUM HYPOCHLORITE, PURCHASE AND DELIVERY 

 
The City of Lake Worth is soliciting bids from responsible and qualified suppliers to furnish and deliver 
Sodium Hypochlorite at a fixed price, on an as needed basis. The term of the contract is for twelve (12) 
months, with the option to renew for two additional twelve (12) month terms. 
 
Bid documents may be downloaded at the City’s website at www.LakeWorth.org.  Hard copies of bid 
documents may also be acquired from the Financial Services office at 7 North Dixie Highway, Lake Worth, 
FL  33460.  
 
Time is of the essence.  Any bid received after 3:00 PM on Thursday, September 8, 2016, whether 
by mail or otherwise, will be returned unopened.  The time of receipt shall be determined by the time clock 
located in the Financial Services office.  Bids shall be placed in a sealed envelope, marked in the lower 
left-hand corner with the bid number, title, date, and hour bids are scheduled to be received.  Bidders 
are responsible for insuring that their bid is stamped by office personnel by the deadline indicated.  
 
All bids must be delivered or mailed to:  
 

City of Lake Worth 
Financial Services 

7 North Dixie Highway 
2nd Floor 

Lake Worth, FL 33460 
 
ENVELOPES CONTAINING BIDS MUST BE IDENTIFIED AS BID 16-122. 

 

BY:                PUBLISHED:   August 21, 2016 
     Corinne Elliott, Asst. Finance Director                                               Palm Beach Post    

 
 
 
 
 
 
 
 

 

http://www.lakeworth.org./
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IFB 16-22 
 

LIQUID SODIUM HYPOCHLORITE, PURCHASE AND DELIVERY 

 
TENTATIVE BID SCHEDULE 

 
Listed below are the tentative dates and times of the project and schedule by which the actions 
noted must be completed.  If the City finds it necessary to change any of these dates and/or times, 
the change will accomplished by addenda.  All dates and times are subject to change at the City’s 
discretion. 

 
 

ACTION       COMPLETION DATE 
 
Final Questions Due     August 29, 2016 at 2:00 PM 
 
Addendum Published     August 31, 2016 
 
Bid Due       September 8, 2016 at 3:00 PM 
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SECTION 1 – SCOPE OF WORK  

 

1. PURPOSE AND INTENT 
 
The City of Lake Worth (hereinafter known as City) intends to contract with a responsible and qualified 
supplier to furnish and deliver Sodium Hypochlorite at a fixed price, on an as needed basis to the Water 
Treatment Plant and Master Pump Station. 
 
2. F.O.B. POINT AND ORDER PLACEMENT  
 
F.O.B. point shall be destination.  Delivery location shall be: 
 

WATER PLANT, 301 COLLEGE STREET, LAKE WORTH, FL  33460 
 

4-4500 GALLON STORAGE TANKS 
1-6700 GALLON STORAGE TANKS 

 
Or 

 
Master Pump Station, 202 South Gulfview Road, Lake Worth. FL 33460 

 
1-1450 GALLON STORAGE TANK 

 
Product shall be ordered on an “as needed” basis by the respective location using purchase orders.   
 
3. DELIVERY AND ORDER FULLFILLMENT 
 
Delivery shall be made within 48-72 hours of order placement or as stated by the ordering location. Delivery 
deviations shall be communicated to the ordering location at time of order placement. Normal deliveries 
will be made Monday through Friday 7:00 AM to 3:00 PM. 
 
It is hereby made a part of this agreement that before, during and after a public emergency, disaster, 
hurricane, flood or Act of God that the municipal government, through the City of Lake Worth, shall require 
a "first priority" basis for goods and services. It is vital and imperative that the majority of citizens are 
protected from any emergency situation that threatens public health and safety.  
 
4. QUANTITIES 
 
Quantities specified are based on annual estimates. The City of Lake Worth makes no guarantee 
regarding the quantity to be purchased and reserves the right to vary the quantities.  Prices and 
quantities are to be quoted based on gallons, NOT weight. 
 
5. CONDITIONS OF CONTRACT  
 
The successful bidder shall be awarded a contract for twelve (12) months with the option to renew for 
two (2) additional twelve (12) month periods.  Option for renewal will be exercised upon mutual written 
agreement, with all terms and conditions remaining adhered to.  Any renewal will be subject to 
appropriation of funds by the City.  The City of Lake Worth or the Contractor may refuse to exercise the 
renewal option by providing written notice of the same no later than six (6) months before the expiration 
of the term.  
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The City intends to enter into a fixed price contract with the supplier providing the lowest, most 
reasonable cost to the City.  Recognizing market fluctuations, after the initial twelve (12) months of the 
contract, and annually thereafter, the City will consider adjustment (increase or decrease) to the fixed 
price which shall be based on reasonable market evidence. 
It is the responsibility of the awarded vendor to submit written documentation requesting a price 
decrease / increase at the end of the first year. The letter shall be addressed to the Finance Department.   
 
6. DELIVERY DOCUMENTS AND INVOICE DOCUMENTATION 
 
The City requires all shipments be accompanied by a packing list or bill of lading stating, at a minimum, a 
description of the product and quantity.  Invoices shall contain, at a minimum, the City purchase order 
number, delivery date, quantity, product description, price and unique invoice number. 
 
Delivery Reports: 
 

A certified report from the manufacturer shall be submitted for each sodium hypochlorite delivery 
to the City of Lake Worth. The report shall contain the following data: 

 

 Date & Time of Manufacture 

 Percent by weight of: 
1.  Sodium Hypochlorite 
2.  Available Chlorine 
3.  Excess Sodium Hydroxide 

 Specific Gravity (Referenced to a temperature) 

 Suspended Solids Test Time 
 
7. QUALITY ASSURANCE &  RETURNED GOODS  
 
The successful bidder upon receipt of a purchase order shall assure the product shipped is of the correct 
quantity and meets all specifications of the bid, purchase order and order release. Deliveries which do 
not meet bid and purchase order specifications and requirements, including quality standards, shall be 
subject to delivery refusal and return to the vendor, at the expense of the vendor. 
NSF Each bidder shall submit a copy of the three most recent years complete NSF samples results of 
the product from the facility that will be supplying their product to the City of Lake Worth. The City of Lake 
Worth will use these results to ensure compliance with specification. Failure to submit this information or 
meet requirements of specification may result in bid disqualified. 
 
8. MATERIAL SAFETY DATA SHEET (MSDS) AND SAFETY COMPLIANCE 
 
A current Material Safety Data Sheet (MSDS) must be submitted for each applicable item within seven (7) 
calendar days of notification of award and with each shipment. The successful bidder shall comply with 
the rules and regulations of the Florida Department of Commerce regarding industrial safety and with the 
standards set forth in the Occupational Safety and Health Act of 1970 (OSHA and its amendments). 
 
9. QUALIFICATIONS AND EXPERIENCE OF BIDDERS 
 

 The bidder must be regularly engaged in the business of providing the services as described in this 
Bid for a minimum of three (3) years. 

 The bidder must have sufficient financial support, equipment, fleet, personnel, quality control and 
safety programs and procedures in place to perform the required services. 

 The bidder must be able to acquire sufficient insurance as required by the City. 
 The bidder must provide a minimum of three (3) client reference of similar size and scope to this 

Bid. 
 The bidder shall assure using agency that when in the opinion of the using agency an emergency 
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condition exists, trained emergency crews and properly fitted equipment will be made available in 
an expeditious manner and will work with the using agency (if trained staff from using agency are 
available). Bidder shall state location and phone number of nearest emergency crew. 

 
10. TECHNICAL REQUIREMENTS 

 
Must Be NSF approved  
 

 Product specifications (as per AWWA Standard B300 latest revision): 
 
   • Trade name: Hypochlorite Solution, Bleach 
   • Chemical formula: NaOCI 

• Composition: Minimum: 120 G/L (12.0 Trade %), 10.3 % available chlorine by weight or 
10.8% Sodium Hypochlorite by weight 

   • Specific gravity: at 20C - 1.1 - 1.2 
   • Molecular weight: 74.5 
   • Appearance: Light-yellow to green clear liquid solution 
   • Solubility in water: Complete 
   • Freezing Temperature: minus 7C to minus 10C 
   • Total free alkali (expressed as NaOH) < 1.5% by weight 
 
11. SUCCESSFUL BIDDER'S RESPONSIBILITIES 
    
Shipments shall bear warning labels as specified by USDOT regulations. 
 
The contractor shall be responsible for pumping liquid sodium hypochlorite into the City’s storage tanks 
at the delivery sites and the contractor shall be responsible for all necessary hoses, fittings, pumps etc. 
required to safely and efficiently offload the liquid sodium hypochlorite. 
 
Successful bidder's vehicle shall be equipped with a 2" Cam Lock Filler Nozzle for product dispensing 
(unload). 
 
The delivery site(s) is located within a wellfield zone.  Proper handling and delivery procedures shall 
comply with the Department of Environmental Resources Management (ERM) requirements. 
 
The contractor shall be responsible for any spills resulting from the failure of its or its subcontractor’s 
equipment or delivery personnel proper performance of their duties.  Contractor’s delivery personnel 
shall constantly inspect and observe the offloading operations. 
 
Product shall be delivered in thoroughly cleaned tank trucks.  The City of Lake Worth reserves the right 
to order in quantities less than a tanker load (LTL). 
 
Delivery Reports: 
 

A certified report from the manufacturer shall be submitted for each sodium hypochlorite delivery 
to the City of Lake Worth.  The report shall contain the following data: 

 

 Date & Time of Manufacture 

 Percent by weight of: 
1.  Sodium Hypochlorite 
2.  Available Chlorine 
3.  Excess Sodium Hydroxide 

 Specific Gravity (Referenced to a temperature) 

 Suspended Solids Test Time 
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No deliveries will be accepted by the City of Lake Worth unless accompanied by said certified laboratory 
report for the specific batch of sodium hypochlorite delivered showing the above data and that it 
conforms to the required specifications. 
 
Product shall be delivered in bulk as follows: 

 
Item #1 - Tanker load is 5,000 gallons. 
Item #2 - Less than tanker load (LTL) quantity (less than 5,000 gallons). 
 
 

END OF SECTION 1 – SCOPE OF WORK  
 

 
SECTION 2 – GENERAL TERMS  

 

1. INSUANCE.  Prior to execution of the resulting contract derived from this IFB, the awarded bidder 
shall obtain and maintain in force at all times during the term of the resulting contract insurance coverage 
as required herein.  All insurance policies shall be issued by companies authorized to do business under 
the laws of the State of Florida.  The Certificates shall clearly indicate that the selected bidder has obtained 
insurance of the type, amount, and classification as required for strict compliance with this provision and 
that no material change or cancellation of the insurance shall be effective without thirty (30) days prior 
written notice to the City.  Compliance with the foregoing requirements shall not relieve the selected bidder 
of its liability and obligations under the resulting contract. 
 

A. The selected bidder shall maintain, during the life of the contract, commercial general liability, 
including public and contractual liability insurance in the amount of $1,000,000.00 per occurrence 
($2,000,000.00 aggregate) to protect the bidder from claims for damages for bodily and personal 
injury, including wrongful death, as well as from claims of property damages which may arise from 
any operations under the contract, whether such operations be by the bidder or by anyone directly 
or indirectly employed by or contracting with the bidder. 
 

B. The selected bidder shall maintain general automobile liability insurance for owned and hired 
vehicles (optional / per case basis) of at least $1,000,000 combined single limit. 

 
C. The selected bidder shall carry Workers’ Compensation Insurance and Employer’s Liability 

Insurance for all employees as required by Florida Statutes.   
 

All insurance, other than Workers’ Compensation, to be maintained by the selected bidder shall 
specifically include the CITY as an “Additional Insured”.  Selected bidder will provide additional insured 
endorsements section of Certificate of Insurance. 

 

2.        PRICE/ACCEPTANCE/DELIVERY 
 
Price quoted must be the new price delivered to the City.  Any bids containing modifying or “escalator” 
clauses will not be considered.  “Acceptance” as herein used means the acceptance by the City after the 
Procurement Official or her authorized agent has, by inspection or test of such items, determined that 
they fully comply with specifications. 
 
Deliveries of all items shall be made as soon as possible or as specified.  In the appropriate blank on the 
bid form, the vendor will indicate the best delivery date after receipt of order.  The City may return, for full 
credit, any item(s) received which fail to meet the City’s performance standards. 
 
 



   

Page 8 of 21 
 

 
3.  FEDERAL AND STATE TAX 
 
The City is exempt from Federal Tax and State Tax for Tangible Personal Property.  Vendors or 
contractors doing business with the City shall not be exempted from paying sales tax to their suppliers for 
materials to fulfill contractual obligations with the City, nor shall any Vendor/Contractor be authorized to 
use the City’s tax Exemption Number in securing such materials. 
 

4.    TERMINATION 
 
Contract will be subject to immediate cancellation if either product or service does not comply with 
specifications as stated herein or fails to meet the City's performance standards. 
 
In the event that the successful bidder violates any of the provisions of the contract, the City may serve 
written notice upon such bidder of its intention to terminate the contract. Such notice shall state the reason 
for such intention to terminate the contract.  The liability of the bidder for any and all such violation(s) shall 
not be affected by any such termination and vendor surety, if any, shall be forfeited.  Provisions of the City 
Purchasing Ordinance 3776-04, relating to suspension and debarment may be applied. 
 

5.    PROTECTION OF PROPERTY 
 
The successful bidder shall at all times guard against damage or loss to the property of the City or of 
other vendors or Suppliers and shall be held responsible for replacing or repairing any such loss or 
damage. The City may withhold payment or make such deductions as deemed necessary to insure 
reimbursement or replacement for loss or damage to property through negligence of the successful 
bidder or their agents. The Supplier shall be responsible to safeguard all of their property such as tools 
and equipment while on site. The City will not be held responsible for any loss of Supplier property due to 
theft or vandalism. 
 
6.   DAMAGE TO PERSONS OR PROPERTY 
 
The responsibility for all damage to person or property arising out of or on account of work done under 
this Contract shall rest upon the Supplier, and he/she shall save the City and political unit thereof 
harmless from all claims made on account of such damages. 
 
7. INDEMNIFICATION/HOLD HARMLESS 
 
Bidder shall indemnify, defend, save and hold harmless the City, its officers, agents and employees from 
all suits, claims, actions or damages of any nature brought because of, arising out of, or due to breach of 
the agreement by Bidder, its sub Bidders, suppliers, agents, or employees or due to any negligent act or 
occurrence or any omission or commission of Bidder, its sub Bidders, suppliers, agents or employees.  
 

 

END OF SECTION 2 – GENERAL TERMS  
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SECTION 3 - INSTRUCTIONS TO BIDDERS 
 

1. HOW TO SUBMIT A BID: 
 
 a. The original and four (4) copies of your bid must be submitted in a sealed envelope, 
marked on the outside lower left-hand corner of the envelope with the Bid number, title, and date and hour 
bids are scheduled to be received.  Sealed bids shall be mailed or hand-delivered to: 
 

City of Lake Worth 
Financial Services, 2nd Floor 
7 North Dixie Highway   
Lake Worth, FL  33460   

 
 b. Time is of the essence and any bid received after the closing date and time indicated on 
the cover of this IFB, whether by mail or otherwise, will be returned unopened and will not be considered.  
The time of receipt shall be determined by the time clock located in the Procurement Office.  Bidders are 
responsible for insuring that their bid is stamped by City personnel by the deadline indicated. The City shall 
in no way be responsible for delays caused by any occurrence.   
 

c. Bids submitted by telephone, telegram, facsimile or email shall not be accepted.   
 
d. Submission of a Bid implies a full understanding of this IFB.  Any misunderstanding as to 

such terms by the Bidder will not relieve the Bidder from performance.  
 
e. This IFB consists of this document along with all addenda, plans, drawings and/or technical 

specifications incorporated or attached to this IFB, all of which are incorporated herein by this reference. 
 
2. THE BID PACKAGE.  Each bid submitted in response to this IFB shall contain the following 
documents: 
  

B1 Bid Cover Sheet 
B2 Bidder’s Minimum Qualifications (References) 
B3 Bid  

 B4 Contractor Verification 
 B5 Non-Collusion Affidavit 

B6 Drug Free Certification 
  
  
AVOID BID REJECTION:  Bids may be rejected for noncompliance to requirements after review by the 
Procurement Office.  All bids must be submitted on the provided Bid forms and signed in ink by an officer 
authorized to bind the Bidder where applicable.   
 
3. COMPLETION OF BID SUBMISSION PACKAGE.      
 a. It is the responsibility of the bidder to insure that all pages are included.  All Bidders are 
advised to closely examine this IFB.  
 

b. All bids must be submitted on the provided Bid forms.  Bids submitted on Bidder’s 
letterhead or quotation forms will not be accepted.  
 

c. Bid forms must be neatly written in ink or typed, and must be signed in ink by an officer or 
employee having authority to bind the bidder (where a signature is required).  Failure to submit a duly 
signed bid shall be cause for rejection of the bid.  
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4. ERRORS/ERASURES/CORRECTIONS 

a. Bids having erasures or corrections must be initialed in ink by the Bidder.  If a 
correction is necessary, draw a single line through the entered figure and enter the corrected figure above 
it and initial the correction.  Any illegible entries, pencil bids or corrections not initialed may not be accepted.  

 
b. In the event of mathematical extension error(s), the unit price will prevail and the bidder’s 

total offer will be corrected accordingly.  In the event of addition errors, the extended line item will prevail 
and the bidder’s total will be corrected accordingly. 
 
 c. Bidders shall not be allowed to modify their bids after the bid opening time and date.  Bid 
files may be examined during normal working hours, after bid opening, by appointment only. 
 
 d. Bidder represents that it has taken all necessary steps to ascertain the nature and location 
of the work and that it has investigated and satisfied itself as to the general and local conditions which can 
affect the performance of the work, including: (i) conditions relating to access, egress, transportation, 
debris disposal, parking and storage of materials; (ii) availability of labor; and (iii) physical conditions at the 
site.  Any failure by Bidder to take these steps will not relieve the Bidder from the responsibility for 
estimating properly the difficulty and cost of successfully performing the work without additional expense 
to Owner.  
 
5. BID PRICES.  All prices shall remain valid for hundred twenty (120) days after the date of bid 
closing or other time stated in the Special Terms.  Prices must be stated in the units specified on the Bid 
form.  Bidders may offer a cash discount for prompt payment; however, such discounts should not be 
considered in the unit price bid unless otherwise specified in special conditions.  The City reserves the 
right to reduce the scope of work in order for the total bid amount to be consistent with the City’s budget 
and/or for other purposes.  The City also reserves the right to negotiate further with the selected bidder in 
order to enter a resulting contract that is in the best interests of the City. 
 
6. SUBSTITUTIONS.  If Bidder wishes to offer a substitution for a specified item of materials or 
equipment, the proposed substitution must be listed on the Substitution Sheet.  In each case, the difference 
in price between the base bid and the price for the proposed substitution shall be specified or if there is no 
price difference that shall be specifically indicated. The Bid shall reflect the Bidder's price for the item 
specified in the Schedule of Bid items; not the proposed substitution.  The best value bid will be established 
considering the base Bid, not any proposed substitution. 
 
7. SUBCONTRACTING.  If a Bidder intends to subcontracts any portion of the work, the Schedule of 
Subcontractors form must be fully completed and submitted with the bid.  The name, address, phone 
number and extent of work and value of the work to be performed should be included for all sub-
contractors.  The City reserves the right to reject any bid if the bid names a subcontractor who has 
previously failed in the proper performance of an award, or failed to deliver on time contracts of a similar 
nature, or who is not in a position to perform under this award.  The City reserves the right to inspect all 
facilities of any subcontractor in order to make a determination as to the foregoing. 
  
8. CERTIFICATION AND LICENSES.  Bidder must include with its bid package a copy of all 
applicable certificates and licenses and a current Business Tax Receipt in the name of the Bidder 
submitting the Bid from the County in which the Bidder’s principal place of business is located.  If awarded 
the contract, any Bidder who is not required to have a Business License from the City will be required to 
obtain a Certificate of Registration from the City of Lake Worth prior to contract execution. 
 
9. NO LOBBYING – CONE OF SILENCE.  In accordance with the Palm Beach County Lobbyist 
Registration Ordinance and Section 2-112(k) the City’s procurement code, the City’s procurement cone of 
silence will be in effect as of the due date for proposals in response to this IFB.  A complete copy of the 
City’s procurement code is available on- line at municode.com under the City’s code of ordinances 
(sections 2-111 – 2-117).  All Bidders are highly encouraged to review the same.  In summary, the cone 



   

Page 11 of 21 
 

of silence prohibits communication between certain City officials, employees and agents and any entity or 
person seeking to be awarded a contract (including their representatives, lobbyists and potential 
subcontractors).  The cone of silence terminates at the time of award, rejection of all response or some 
other action by the City to end the selection process 
 
10. CONFLICT OF INTEREST AND ETHICS REQUIREMENTS.  This IFB is subject to the State of 
Florida Code of Ethics and the Palm Beach County Code of Ethics.  Accordingly, there are prohibitions 
and limitations on the employment of City officials and employees and contractual relationships providing 
a benefit to the same.  Bidders are highly encouraged to review both the Florida Code of Ethics and the 
Palm Beach County Code of Ethics in order to insure compliance with the same.   
 

Further, any Bidder coming before the City Commission for an award of a contract and who has 
made an election campaign contribution in an amount that is more than one hundred dollars 
($100.00) to any elected official of the City Commission, who is a current sitting member of the 
Commission, must disclose such election campaign contribution, verbally and in writing, in their 
responsive proposal to this IFB.    

 
11. PUBLIC ENTITY CRIMES.  Pursuant to section 287.133, Florida Statutes, a person or affiliate who 
has been placed on the convicted vendor list maintained by the State of Florida may not submit a bid to 
the City as agent for the ECR Board for 36 months following the date of being placed on the convicted 
vendor list. 

 
12. INQUIRIES AND ADDENDA.  Any and all inquiries on the scope of work, specifications, additional 

requirements, attachments, terms and general conditions or instructions, or any issue, must be 
directed in writing, by US mail, fax or email to:  
 

City of Lake Worth 
Financial Services, 2nd floor 

7 N. Dixie Highway 
Lake Worth, FL 33460 

E-mail:  lsexton@lakeworth.org 
(561) 586-1654 

 
Any addenda or other modification to the Bid documents will be issued by the City prior to the date and 
time of Bid closing, as a written addenda distributed to all prospective bidders who have obtained the bid 
package directly from the City or its authorized representative.  Such written addenda or modification shall 
be part of the Bid documents and shall be binding upon each Bidder.  Each Bidder is required to 
acknowledge receipt of any and all addenda in writing and submit with their bid.  No Bidder may rely upon 
any oral or verbal modification or interpretation in preparing its bid. No interpretation of this IFB will be 
made for any bidder, except by written addendum.   
 
13. ACCEPTANCE; REJECTION; CANCELLATION.  In accordance with the City’s procurement 
code, this IFB may be cancelled and may or may not be re-bid when determined to be in the best interests 
of the City.  Any or all bids may be accepted or rejected in whole or in part, when determined to be in the 
best interests of the City.  The City also reserves the right to reject the bid of any Bidder who has previously 
failed in the performance of an award or to deliver contracts of a similar nature on time or who is not in a 
position to perform properly under this award.  The City reserves the right to inspect all facilities of bidders.  
Any bid received without an authorized signature or past the submittal deadline will be rejected.  
 
Any withdrawal or cancellation of this Invitation for Bid, either before or after selection of a bidder, shall be 
without liability or obligation on the part of the City or its employees.  Any action, selection or failure to 
select a successful bidder to this Invitation for Bid shall be without any liability or obligation of the part of 
the City or its employees. 
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The City reserves the right to waive any non-material irregularities and technicalities, except timeliness 
and signature requirements.  Additionally, bids may be considered irregular and may be rejected if the bid: 
1) does not strictly conform to the requirements of this IFB; 2) is incomplete; 3) any Bid Form is altered; 4) 
contains additions not called for; 5) is conditional; 6) contains prices that are, in the opinion of the City, 
unbalanced either in excess or below the reasonable cost analysis values; 7) bids is in excess of the 
approved budget for the project. 
 
14. SELECTION OF BIDDER WITH WHOM TO CONTRACT.  The selection of a bidder with whom to 
contract shall be based on the “best value” to the City using the following criteria:  
 

1. Qualifications; 
2. Skill and experience based on reference verification;  
3. Amount of the bid in relation to the needed goods & services and in relation to other 

bids received; and,  
4.    Adherence to the specifications and requirements of the IFB. 

 
The above criteria are equally weighted. 
 
15. POSTING OF AWARD TABULATIONS.  The selected bidder will be notified in writing with intent 
to award a contract. Recommended awards will be available for review by interested parties at the Finance 
Office. 

 
16. CONTRACT.  The City and successful bidder will be contractually bound only if and when a written 
contract between the parties is executed by the City. In the event a contract is not executed with the 
selected bidder and City reserve the right to select the next “best value” bidder based on the bid tabulation 
and to contract with said bidder.  The City anticipates awarding a three (3) year plus two (2) one year (1) 
options for a total of five years (5).  The City will reserve the right in the contract to terminate the contract 
without cause upon 30-days written notice.   
 
17. PROCUREMENT CODE.  The City’s Procurement Code, sections 2-111 to 2-119 of the City’s Code 
of Ordinances, shall govern this IFB.  If there are any inconsistencies between this IFB and the 
Procurement Code, the Procurement Code shall take precedence. 
 
18. COSTS.  All costs incurred by any party in responding to this Invitation for Bid are the sole 
responsibility of the Bidder including any costs, fees or expenses associated with a protest. 
 
19. PROTEST PROCEDURE.  Please see section 2-115 of the City’s Procurement Code for the 
procedure. 
 
20. CITY IS DOCUMENT GATEKEEPER.  This IFB is issued directly by the City and the City shall be 
the sole distributor of all addenda and/or revisions to these documents.  It is the responsibility of the Bidder 
to confirm the legitimacy of procurement opportunities or notices directly with the Finance Office.  The City 
is not responsible for any solicitations advertised by subscriptions, publications, websites (other than the 
City’s) or other sources not connected with the City and the Bidder should not rely on such sources for 
information regarding ay solicitation made by the City of Lake Worth. 
 
21.    SMALL BUSINESS AND LOCAL BUSINESS PREFERENCE.  Section 2-117 of the City’s 
Procurement Code shall govern the application of a small business and/or local business preference for 
this IFB.  Documentation to support a Bidder as a Small Business and/or Local Business must be 
submitted with a Bidder’s bid in response to the IFB.  Documentation submitted after the bid deadline 
will be rejected.  Applicable forms may be obtained from the City’s Procurement Office.  Requests for forms 
must be made at least 48 hours in advance of bid due date and time. 
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22.   PROPERTY OF THE CITY.  All materials submitted in response to this IFB become the property 
of the City. The City has the right to use any or all ideas presented in any response to this IFB, whether 
amended or not, and selection or rejection of a proposals does not affect this right. No variances to this 
provision shall be accepted. 
 
23.  DISCLOSURE AND DISCLAIMER.  The information contained herein is provided solely for the 
convenience of the Bidders.  It is the responsibility of each Bidder to assure itself that information contained 
herein is accurate and complete. Neither the City, nor its advisors provide any assurances as to the 
accuracy of any information in this IFB.  Any reliance on the contents of this IFB regarding the project or 
scope of thereof, or on any oral communications with City representatives or advisors, shall be at each 
Bidder's own risk. Bidders should rely exclusively on their own investigations, interpretations and analyses 
in connection with this matter.  This IFB is being provided by the City without any warranty or 
representation, express or implied, as to its content, accuracy or completeness and no Bidder or other 
party shall have recourse to the City if any information herein contained shall be inaccurate or incomplete.  
No warranty or representation is made by the City that any bid or proposal conforming with these 
requirements will be selected for consideration, negotiation or approval. 
 
Any action taken by the City in response to bids or proposals made pursuant to this IFB or in making any 
award or failure or refusal to make any award pursuant to such bids or proposals, or in any cancellation of 
award, or in any withdrawal or cancellation of this RFP, either before or after issuance of an award, shall 
be without any liability or obligation on the part of the City, or their advisors.  
 
Any recipient of this IFB who responds hereto fully acknowledges all the provisions of this Discloser and 
Disclaimer and agrees to be bound by the terms hereof. Any proposal submitted pursuant to this IFB is at 
the sole risk and responsibility of the party submitting such proposal.  
 
24.  COMPLIANCE.  All bids or proposals received in accordance with this IFB shall be subject to 
applicable Florida Statutes governing public records including without limitation Chapter 119, Florida 
Statutes.   
 

 
END OF SECTION 3 - INSTRUCTIONS TO BIDDERS 
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                                            (B1) 
BID PACKAGE COVER SHEET 

 

 

IFB #16-122                  Project Title:  SODIUM HYPOCHLORITE, PURCHASE AND DELIVERY                                       
 

 

 
 
Bidder Company Name: ……………………………………………………………………………………………………… 
 

 

Enclose the following documents: 
 
_____ 1. Bid Package Cover Sheet (B1) 
 
_____ 2. Minimum Qualifications (B2) 

_____ 3. Bid (B3) Must be signed      

_____ 4. Contractor Verification (B4) - Check the license and insurance requirements to ensure that you will         
                          comply and attach copies of current licenses.        
 
_____ 5. Affidavit Of Prime Bidder re Non-collusion (B5) 

_____   6. Drug Free Certification (B6) 
 
 

Clearly mark the outside lower left corner of the Envelope with the Invitation for Bid number and title, and the Date 
and Time for the bid closing deadline.  
 

THIS PAGE AND THE FOLLOWING PAGES ARE TO BE RETURNED WITH YOUR BID. 
 

Submit ONE (1) ORIGINAL and FOUR (4) COPIES of your Bid package. 
 
AVOID BID REJECTION: 
 
All bids must be submitted on the provided Bid forms with each form completed and signed where requested.  
Signatures must be in ink and by a person authorized to bind the Bidder. 
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                                                                                                                                                (B2) 
 

IFB #16-122 
 

BIDDER’S MINIMUM QUALIFICATIONS 
 
In order for a bidder to be considered for award, the bidder must have the at least three (3) years of similar 
experience (as shown through the requested references).  A bidder who fails to meet this requirement will 
be disqualified.  All decisions on qualifications are within the City’s sole discretion. 
 
The reference person must be someone who has personal knowledge of the Bidder’s and its 
subcontractor’s (if any) performance.  The reference person must have been informed that they are being 
used as a reference so that the City may check references.  

Bidder’s Name: __________________________________________  

PROJECT                (FIRST PROJECT) 

Name of Project:             

Project Location:             

 
Describe the project elements scope of work, if for post-disaster, facility name, contact name, address, 
and phone number, number of persons served, food and beverages provided and other services/goods 
provided:  
 
___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

 
Bidder’s Name: __________________________________________  
 
Contract Amount:             

Project Start Date:             

Project End Date:              

Owner/Contact Name & Title:           

Phone Number:             

Fax Number:              

Email Address:             
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Bidder’s Name: __________________________________________ 

  

PROJECT                (SECOND PROJECT) 

Name of Project:             

Project Location:             

 
Describe the project elements scope of work, if for post-disaster, facility name, contact name, address, 
and phone number, number of persons served, food and beverages provided and other services/goods 
provided:  
 
___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

 

Bidder’s Name: __________________________________________  
 
Contract Amount:             

Project Start Date:             

Project End Date:              

Owner/Contact Name & Title:           

Phone Number:             

Fax Number:              

Email Address:             
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Bidder’s Name: __________________________________________  

 
PROJECT                (THIRD PROJECT) 

Name of Project:             

Project Location:             

 
Describe the project elements scope of work, if for post-disaster, facility name, contact name, address, 
and phone number, number of persons served, food and beverages provided and other services/goods 
provided:  
 
___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

 
Bidder’s Name: __________________________________________  

Contract Amount:             

Project Start Date:             

Project End Date:              

Owner/Contact Name & Title:            

Phone Number:             

Fax Number:              

Email Address:              

 
Note: Use an additional sheet with the same format to list other projects as proof of prior experience. 
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       (B3)  
IFB #16-122 

 
SODIUM HYPOCHLORITE, PURCHASE AND DELIVERY 

 
BID PROPOSAL FORM 

 

 

Ite
m

 

Description 
Unit of 
Measure 

Est Annual 
Usage Unit Price Annual Extended 

 

 
Sodium Hypochlorite 

(Bleach)               

 
 

1 Full Truckload Price 1 Gal 225,000 Gal $                 /Gal $                             /Gal 
 
      

 
2 

 
Partial Truckload Price 

 
1 Gal 

 
20,000 Gal $                 /Gal 

 
$                             /Gal 

 

 
 Item #1 - Tanker load is 5,000 gallons. 

  Item #2 - Less than tanker load (LTL) quantity (less than 5,000 gallons). 

 

 
Name of Bidder: ________________________________________________________________ 
 
Address: __________________________________________ ST_____ Zip____________ 
 
Phone: (_____) _________________   Email: ______________________________________ 

 
Print Name: ___________________________________ Title: _________________________ 
 
SIGNATURE:  _______________________________________ Date: ________________ 
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 (B4) 
 

IFB #16-122 
 

CONTRACTOR VERIFICATION FORM 
 

BIDDER: 
 
Name of Firm:__________________________________________________________________ 
 
Address: _____________________________________________________________________ 
 

   _____________________________________________________________________ 
 

Telephone: (            ) _______________________________ 

 

Fax:  (            ) _______________________________ 
 

Email:   _______________________________________  
 
CONTRACTOR OF RECORD (if same, state “same as above”): 
 
Name:    __________________________________________________________________ 
 
Address: _____________________________________________________________________ 
 

  _____________________________________________________________________ 
 

Telephone: (            ) _______________________________ 
 
Email:   _______________________________________ 
 
State License # _____________________________________ (ATTACH APPLICABLE COPY) 
 
County License # _____________________________________ (ATTACH APPLICABLE COPY) 
 
Type of License: ________________________________________________ 
 
Unlimited _________________ (yes/no) 
 
If "NO", Limited to what trade? _____________________________________ 
 
Is the Contractor/Licensee a full-time employee of Bidder?   
 
   ____ Yes  _____ No ______ N/A 
 
Will the Contractor/Licensee be in responsible charge of the work performed and installed under this contract?  
 
   ____ Yes  _____ No ______ N/A 
 
City License: (ATTACH COPY OF CITY REGISTRATION OR BUSINESS TAX RECEIPT – May be obtained 
   from City Construction Services) 
 

 
Failure to fully or accurately complete this form may be cause for rejection of the bid. 
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 (B5) 
IFB #16-122    

AFFIDAVIT OF PRIME BIDDER                                 
Re Non-collusion and Public Entity Crime 

             
State of _____________________________} 
County of ____________________________} 
 
_________________________________________, being first duly sworn, disposes and says that: 
   (Name) 
  
1. I am the  ____________________of ___________________________________, the 
   (Title)    (Name of Company) 

Bidder that has submitted the attached bid; 
 
2. I am fully informed respecting the preparation and contents of the attached bid and of all pertinent 

circumstances respecting such Bid; 
3. Such Bid is genuine and is not a collusive or sham Bid; 
4. Neither the Bidder nor any of its officers, partners, owners, agents, representatives, employees or parties in 

interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or indirectly 
with any other bidder, firm or person to submit a collusive or sham Bid in connection with the contract for 
which the attached bid has been submitted or to refrain from bidding in connection with such Contract or has 
in any manner, directly or indirectly, sought by agreement or collusion or communication or conference with 
any other Bidder, firm or person to fix the price or prices in the attached Bid or of any other Bidder, or to 
secure through any collusion, conspiracy, connivance or unlawful agreement any advantage against the City 
of Lake Worth, or any person interested in the proposed Contract; and 

5. The following Officer, director or agent of Bidder is also an employee of the City of Lake Worth.  
_________________________________ (if none, write “None”). 

6. The following employees of the City of Lake Worth, own, directly or indirectly, an interest of 10% or more in 
Bidder firm or any of its affiliates or subsidiaries: ___________________________ (if none, write “None”). 

7. The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, representatives, 
owners, employees, or parties in interest, including this affiant. 

8. Neither the Bidder nor any officer, director, partner, shareholder, employee, member or agent, who is active 
in the management of Bidder, or any affiliate or subsidiary of  Bidder has been convicted of a public entity 
crime or action regarding antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy or material 
misrepresentation with respect to any bid or contract for goods or services to be provided to any public entity, 
or has been listed on the state Convicted Vendor List, within thirty-six months prior to the date of Bidder’s 
Bid. 

 
 (Signed) ________________________________________ 
 
     (Print Name) ____________________________________ 
 
 (Title) ________________________________________ 
 
 
The foregoing Affidavit of Bidder regarding Non-Collusion and Public Entity Crime was acknowledged before me  
 
this  _____ day of _________________, 2014  by ______________________, who is _____________________ 
(title) of _______________________ and who is personally known to me or who has produced 
_________________________________ as identification. 
 
  
 ________________________________________________ 

Notary Public    
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 (B8) 
IFB #16-122 

  
DRUG FREE WORKPLACE CERTIFICATION 

 
The undersigned Bidder, in accordance with Florida Statute 287.087 hereby certifies that  
 
_________________________________________________________________ does: 
(Name of Business) 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violation of such prohibition. 

 
2. Inform employees about the dangers of drug abuse in the workplace, the business' policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

 
3. Give each employee engaged in providing the commodities or contractual services that are under 

this bid a copy of the statement specified in subsection (1). 
 
4. In the statement specified in subsection (1), notify the employees that, as a condition of working on 

the commodities, or contractual services that are under bid, the employee will abide by the terms 
of the statement, and will notify the employer of any conviction of, or plea of guilty, or nolo contendre 
to any violation of Chapter 1893, or of any controlled substance law of the United States, or any 
State, for a violation occurring in the workplace no later than five (5) days after such conviction. 

 
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance, or 

rehabilitation program, if such is available in the employee's community, by any employee who is 
so convicted. 

 
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of 

this section. 
 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 

____________________________ 
Bidders Authorized Signature 

 
      Print Name: _____________________________ 
 

__________________________ 
Date  


